
FOR AGENCY USE 

pplication Date 

pplimtion Number 

. Action Requested 
a. 
b. 

Establish Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

1. Agency Addreu Department of Education FOR'RECORDS MANAGEMENT USE 

8 7 - a ~  
Office of Administrative Services 
Local Systems Support Division : 
School h Communit Nutrition Section OafeReceived 
1658 Twin Towers %ast ' 

Application Number 

Date Completed 

c. Amend Application No. Checkone: 0 Change; 0 Supercede; 0 Void . Dates of Series I 5. Records Series Titre (followed by tide used in office; if differentl 

Atlanta, Georgia 30334 &Ay,'$A.PW .. '28 me? 

. Record Series Description 

Documents relating to: Administering the Child ,Care Food Program 

Th is  file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Included are: (1) Applications 

arliest Latest 
10/1/82 Present 

(2) Agreement 
13) Policy Statement for Free and Reduced-Price Meals 

Child Care Food Program Files 

. .  
(4) 
(5) 
(6) 
(7) Communications 

Statement of AuthorityfAuthorization of Signature 
Child Care Food Program Release (IRS) 
Amendments to the initial applicationfagreement 

(8) Audits 
(9) Reviews A list of forms and numbers are attached. 

File is arranged: Alphabetically by sponsoring organization 

. Monthly Reference Rate 

3ne to six months old 

How often are records referred to which are: . 

a s i  1 y : Seven to twelve months old ; Thirteen to twenty-four months old ; 

twenty-five months and older occas*onally . 
I. Annual Rate of Accumulation of Records 



a. State Law current + 3 years. d. Audit period current + 3 years. 

b. Statute of limitation years. e. Administrative need 
c. Federal law f. Federal retention instructions years. 

current + 3- 
-years. current + 3 years. 

Attach mpy or excert of laws or regulations. Explain administrative need. Copy of 7CFR Part 226 attached. 
The Child Care Food Program file contains the signed agreement between the Department 

of Education and the sponsoring organization, the amendments, correspondence, reviews 
and audits which may be reviewed prior to application approval/renewal, review, audit, 
and/or appeal hearing. 

12. Approved Disposition Instructions This agencyrecommends that the file series be cut off at  the end of each: 
0 Calendar Year;% Fiscal Year; 0 Other then, 

Hold in the current files area month(s) 1 year(s); then 
5 Transfer to local holding area; hold 

I3 Destroy. 
0 Tranrfer to State Archives for permanent retention. 
0 Other (Specify) 

yearls); then 
year(s1; then Transfer to State Remrds Center; hold 2 

** Note: Fiscal year refers to Federal fiscal year (October through September) 

t 

These instructions apply to a l l  prior and future accumulations of the series. . .  

g a p h  12 are appoved. 
(If disapproved. a& letter 

vs . - 


